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This handbook is designed to provide you as parents/guardians a comprehensive overview of our Program.  Our 

mission is to “work in partnership with parents/guardians to create an atmosphere of Catholic Christian values 

that permeates home, church and community for all children in our parish.” 

 

Your support and partnership are essential not only to the success of our program, but more importantly, to 

your child’s faith life. 

 

Our Religious Education Program recognizes the responsibility that belongs to the parents (and guardians) to 

raise their children in the practice of the Catholic Faith as promised at baptism.  Our parish is committed to 

teaching the principles and faith of the Roman Catholic Church to help parents raise their children as practicing 

Catholics. 

 

Parents, students, catechists, sponsors, and volunteers all have important roles in our program.  The policies 

found in this handbook have been provided to help everyone accomplish the mission of faith formation that 

leads to an encounter with the person of Jesus Christ and a Christian life loved out in obedience to the Gospel 

while growing in holiness. 

 

A parent for each student must complete the acknowledgement form found at the back of this handbook 

indicating that they have received, read and agree to abide by the policies of this handbook before students 

begin any class.  A signature also indicates acceptance of all deadlines.  

 

About Our Program 
Our program is dedicated to teaching the faith of the Roman Catholic Church to enable students to live-out their 

baptismal promises, encounter Christ in the sacraments, and to live the Gospel in the world.   

Our program aims to provide the following:   
 

 Knowledge and reverence of the Sacred Scriptures as the revealed Word of God. 

 Knowledge of the Sacred Tradition of the Church  

 A faithful presentation of the teachings of the Church 

 Practical application; to live the Gospel in the daily lives of the students 

 Teach and experience prayer as a means of communication and union with God 

 Knowledge of the Church’s religious vocabulary 

 Tools to live the Gospel in the world by identifying the charitable needs in our community. 

 Understanding of the value of the Human Person and the responsibility to live the moral life of a 

Christian, meanwhile respecting & protecting the dignity of every human person  

 Knowledge of the Call to Holiness and provide the tools to grow in sanctity 

 Enthusiasm for the Catholic Faith and provide a desire to grow in faith and action 

 

The Catechetical Mission of the Religious Education Program 

The mission of the Shrine of Our Lady of Guadalupe Religious Education Program is to… 

                Go forth and… 

v     empower parents to share their faith with their children 
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v     teach the Good News through liturgy, knowledge of faith, prayer, and moral formation 

v     celebrate the call to love as we are loved 

 

Admission 
Admission is open to families who are registered and active at the Shrine of Our Lady of Guadalupe.  Families 

must be attending Sunday Mass and contributing to the financial support of the parish.    

 

Priority for enrollment will be given to families who are registered and active in the parish. 

 

Families from other parishes or who reside in the other parish boundaries must obtain permission from their 

pastor in the form of a letter of their parish to enroll in our Religious Education Program if space is available in 

our program.   

 

All families registered in our program must agree to accept all the policies as presented in this handbook.   

 

Proof of legal guardianship or written permission from the student’s parent must be obtained if the person 

enrolling in our program is not a biological or adoptive parent.  

 

Attendance 

Please be sure your child attends classes regularly to help them in their religious education.  If your child is 

unable to attend class, please call Loretta Martinez, CRE, at 505.577-6909 to let her know. 

 

All students are expected to make a commitment to attend all classes when registered.  It will be expected that 

all students and their families make this Program a priority over other school and athletic commitments. 

 

Students who are preparing to receive sacraments may not miss more than four (4) classes (excused or 

unexcused). 

 

Students who miss more than four (4) classes will be asked to repeat the whole year before receiving a 

sacrament. 

 

Catechists and Aides 
Our Religious Education Program is made possible by the generosity of our volunteer catechists and aides who 

give of their energy, time, and talents to assist in the program of our Parish.  Families involved in our Program 

are expected to show respect and gratitude to our catechists and volunteers. 

“They who instruct others unto justice shall shine as the stars for all eternity!” (Daniel 12:3) 

 

The Coordinator of Religious Education (CRE) 
The Religious Education Program from 1st grade-12th grade is directed by the Coordinator of Religious 

Education who reports directly to the Pastor.  All ideas, suggestion, and concerns should be addressed directly 

to the CRE.  The Pastor and CRE have the right to amend this handbook as needed. 

 

Communication 
The weekly Parish Bulletin will be the principal means of communication.  Parents should check the Parish 

Bulletin on a weekly basis for any information that pertains to the Religious Education Program.   
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Official communication will take place through the Flocknote system, whereby parents will receive email and 

text messages.  Parents must provide a good email address and all phone numbers.  Parents who wish to be 

notified of announcements and changes by e-mail or text message should notify the Coordinator of Religious 

Education. 

 

Written communication reflecting changes in the program calendar or special up-coming events will be sent 

home with the students and by Flocknote.   

 

Curriculum 
The Program follows a curriculum that is in conformity with the Catechism of the Catholic Church.  A variety 

of supplemental materials approved for use in religious education, from a variety of publishers, are used at the 

various grade levels to enhance the learning and formation process. 

 

Discipline 
Christian Charity is the rule in all of our classes.   

 

Students are expected to always act in a respectful and appropriate manner.  Students are expected to respect 

their classmates, catechists, staff, clergy, and volunteers before, during, and after all our classes.   

Students using obscene language, physical violence, demonstrating disrespect to classmates, catechists, staff or 

clergy or indulging in vandalism will be immediately removed and families notified to pick-up their students.  

Bullying in any form will not be tolerated and all students found to do so will be dismissed from the program. 

 

The following are not permitted: 

 

Chewing gum, iPods, laser pens, toys, cell phones, pen knives, skates, Heeley shoes, or other items 

considered to be inappropriate by catechists or the Coordinator of Religious Education.  

 

Students found with alcohol or drugs will be immediately reported to their parents, the police and to the State of 

New Mexico Children Youth and Families.  

 

Emergencies and/or Cancellation of Classes 
If inclement weather becomes a factor, our program will follow the procedures of the Santa Fe Public School 

District concerning closures and notify families through Flocknote.  Families should also listen to the radio and 

television announcements concerning closures and/or cancellations.   

 

Expectations of Parents 
Parents are the primary religious educators of their children.  No religious education program will be able to 

instill values, tell stories of faith, and witness to God’s love and companionship if it is absent in the 

home.  Parents are the image and likeness of God in the eyes of their children. 

 

A number of opportunities exist for parents to be involved with teaching the children.  First, you are always 

welcome to attend a class. Second, we encourage you to witness through catechesis, works of service and 

charity, and tasks that develop peace and justice. 

 

Finally, parents are expected to attend Sunday Mass with their children on a consistent basis.  Attending Mass 

as a family is a wonderful opportunity for you to introduce your child to the Body of Christ and to explain to 

your child the importance of worship with the larger faith community. 
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Parents are expected to attend a monthly Parent Night class on the first Tuesday of each month, with Fr. Dennis 

Garcia.  

 

Parents and students are expected to participate in all parish activities and programs.  It is expected that all 

families participating in the Religious Education Program of our parish are to be involved in the spiritual and 

social life of the activities of the parish. 

 

Family Catechesis 
The religious education and formation of young people requires the participation of the whole family and 

ongoing formation of the whole family so that each student can be formed in the Gospel and actively put the 

Gospel into practice in the world, by beginning at home. 

 

Mass Attendance 
All families enrolled in our Religious Education Program are expected to attend Mass at our parish every 

Sunday, to fulfill their Sunday obligation.  Regular Mass attendance is essential to the life of the Catholic 

Christian and religious education will only take root in the lives of students and families who are attending 

Mass on Sundays on a regular basis.  This is particularly important for the families with students preparing for 

sacraments.  The students of families found not to be attending Sunday Mass on a regular basis may be asked to 

wait a year before receiving the sacraments in the Spring. 

 

Prayer 
Catechists will incorporate prayer into every aspect of their classes, especially making every effort to teach each 

student how to pray so that they will grow in their relationships with God. 

 

Classes will begin and end with prayer for each and every class. 

 

It is very important that family prayer time be practiced at home. 

 

Students preparing to receive a sacrament will be tested on the prayers required for his/her grade level. 

 

Completion of prayer sheets will also be evaluated when the student is tested. 

 

Protection of Children and Youth  
In accordance with the policies of the Archdiocese of Santa Fe and the Unites States Conference of Catholic 

Bishops Directives, a training session for both adults and children will be held each in each class during one of 

the classes in October. 

 

These sessions will teach students to be safe, protect themselves and communicate potential dangers regarding 

abuse.  Parents will be reminded when the sessions will be held and will at that time determine whether or not 

they want their child(ren) to attend the session.  If a parent chooses not to allow their child(ren) to attend the 

training session a letter stating such (which will be provided) must be filed. 

 

All adults (catechists, volunteers, chaperones, parent volunteers) must attend a Sexual Misconduct Prevention 

Workshop provided by the Archdiocese.  The workshop designed for adults to prevent, identify and report 

potential child abuse. 
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Registration 
The following are required: 

 Completed Registration Form 
 Signed page accepting the guidelines of the Handbook 
 Copies of Certificates of Sacraments Received: 
   *  All Students:  Certificate of Baptism 
 Birth Certificate if student has not yet been baptized 
 Special Needs for students with allergies or special medical conditions to be kept with the 

registration form indicating their health/medical condition.  There is a space made available on the 

registration form.  
 Because of so many instances of food allergies, our catechism snacks must be NUT FREE. 

 

Religious Education Program Location and Hours   
Religious Education classes in English are held at the Shrine of Our Lady of Guadalupe in the classrooms 

directly behind the main church and are held on Tuesday evenings from 5:30pm – 7:00pm 

 

Sacramental Policies in General 
It is the policy of the Shrine of Our Lady of Guadalupe that a student must have attended one full year of 

Religious Education (after kindergarten) instruction in a Religious Education Program in our parish or in a 

Catholic School before entering a sacramental preparation class (First Communion, First Reconciliation and 

Confirmation).  The ages of students for receiving sacraments are established by the policies of the Archdiocese 

of Santa Fe. 

 

Sacrament of Reconciliation and Holy Eucharist 
Students are prepared for the Sacrament of Reconciliation (Confession) and Holy Eucharist in the second 

through sixth grades.  Students will be expected to attend a practice session to prepare them for the actual 

participation in the celebration of First Reconciliation and Holy Eucharist. 

 

Students are prepared for the Sacrament of Reconciliation (Confession) and Holy Eucharist in the third (3rd) 

grade.  Students will be expected to attend a practice session to prepare them for the actual participation in the 

celebration of First Reconciliation and Holy Eucharist.  

 

Sacrament of the Eucharist 
“The most August sacrament is the Most Holy Eucharist in which Christ the Lord himself is contained, offered, 

and received and by which the Church continually lives and grows. The Eucharistic sacrifice, the memorial of 

the death and resurrection of the Lord, in which the sacrifice of the cross is perpetuated through the ages is the 

summit and source of all worship and Christian life, which signifies and effects the unity of the People of God 

and brings about the building up of the body of Christ. Indeed, the other sacraments and all the ecclesiastical 

works of the apostolate are closely connected with the Most Holy Eucharist and ordered to it.”  Code of Canon 

Law, 897 

 

“The Christian faithful are to hold the Most Holy Eucharist in highest honor, taking an active part in the 

celebration of the most august sacrifice, receiving this sacrament most devoutly and frequently, and worshiping 

it with the highest adoration. In explaining the doctrine about this sacrament, pastors of souls are to teach the 

faithful diligently about this obligation.” Code of Canon Law, 898 
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“To receive the salvific remedy of the sacrament of penance, a member of the Christian faithful must be 

disposed in such a way that, rejecting sins committed and having a purpose of amendment, the person is turned 

back to God.” Code of Canon Law, 987 

 

“A member of the Christian faithful is obliged to confess in kind and number all grave sins committed after 

baptism and not yet remitted directly through the keys of the Church nor acknowledged in individual 

confession, of which the person has knowledge after diligent examination of conscience. §2. It is recommended 

to the Christian faithful that they also confess venial sins. Code of Canon Law, 988 

 

“After having reached the age of discretion, each member of the faithful is obliged to confess faithfully his or 

her grave sins at least once a year.” Code of Canon Law, 897 

 

Students at the Shrine of Our Lady of Guadalupe are to fulfill all of the requirements set forth in each class.   

“The Eucharist is the “source and summit of the Christian Life.” (Catechism of the Catholic Church 1324) The 

celebration of this sacrament is not a rite of passage and should be given with the highest level of respect and 

preparation.  It is required that parents cooperate with the work of the Catechists in preparing their children to 

receive this greatest of gifts.  Dates and information will be announced regarding practices and information 

sessions.  

 

First Communion will be celebrated in the Parish May 14, 2022. 

 

The students will not have Padrinos for the First Communion celebration. 

 

Sacrament of Reconciliation 
In the sacrament of penance, the faithful who confess their sins to a legitimate minister, are sorry for them, and 

intend to reform themselves obtain from God through the absolution imparted by the same minister forgiveness 

for the sins they have committed after baptism and, at the same, time are reconciled with the Church which they 

have wounded by sinning. (Code of Cannon Law 959) 

 
Individual and integral confession and absolution constitute the only ordinary means by which a member of the 

faithful conscious of grave sin is reconciled with God and the Church. Only physical or moral impossibility 

excuses from confession of this type; in such a case reconciliation can be obtained by other means. (Code of 

Cannon Law 960) 

 

Students preparing for First Communion are also prepared to celebrate the Sacrament of Reconciliation 

(Confession). Students will be taught the place of confession in the life of a practicing Catholic. Students will 

learn how to prepare by examining their conscience, the rite of confession, and all of prayers associated.   

 

The first date of Sacrament of First Reconciliation will be celebrated on Saturday, March 11, 2023 at 9:00am. 

 

The second date of Sacrament of Reconciliation will be celebrated on Saturday, May 6, 2023 at 2:30pm. 

 

Safety 
Your child will not be allowed to leave the building without adult supervision.  Please walk your children into 

and out of the building to ensure their safety. 

 

Students must be dropped off and picked up by an adult at their classroom doors. 

 

Students will not be allowed to go to the parking lot to be picked up or dropped off. 
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Taking students out of class before the scheduled end time is highly discouraged for the sake of protecting the 

concentration of each classroom without disruption. 

 

Parents who find themselves in an emergency situation that calls for early release of a student must: 

 If possible, please provide an advanced notification to the Catechist.  This information should 

include:  Name of student, grade, date and time; reason for early release, and name of the person 

who will be picking up the student. 

 Upon receiving permission for early release of the student, the designated person is to do so from the 

Catechist. 

Parents are not to go to the classroom to ask to have a child dismissed. 

 

Sexual Harassment / Sexual Violence  
Any intentional brushing against, patting, pinching another’s body, suggestive or obscene letters, notes, 

invitations, derogatory comments, slurs, jokes, unwanted physical contact and blocking movements; and/or 

leering with sexual overtones, display of sexually suggestive objects, posters or cartoons is prohibited. 

Sexual harassment and sexual violence are unlawful and grounds for immediate dismissal from our Religious 

Education Program.  The notification of civil authorities will follow when necessary. 

 

Snacks 
Because our classes are only an hour and a half, stopping lessons to distribute snacks is not part of our program.  

However, because of the time of day, it may be difficult for parents to prepare a meal before 5:30.  Children are 

allowed to bring snacks into the classroom and eat them quietly during lessons.  

 

Due to the occurrence of so many food allergies, all snacks must be NUT FREE. 
 

Students with Special Needs 
Students with special needs or disabilities are welcome in the Program and every reasonable effort to 

accommodate them will be provided.  Families are asked to consult with the Catechist to discuss any special 

needs. 

 

Supervision 
Our Religious Education Program does not include the supervision of students before or after class times.   

Students may not be dropped off for class more than fifteen minutes before classes begins and/or pick them up 

more than fifteen minutes after classes have ended.  We ask that students be picked up promptly after class. 

To ensure student safety, parents must pick up their students at the doors of the school building. 

Students will not be allowed to go to the parking lot to meet their parents and or ride home with anyone other 

than the parents.   

Students who drive may not give rides to other students without the express permission of their parents and 

communicated to the Coordinator. 
 

Tardiness 
Students are expected to arrive before the start of class and be ready for class.  Students who arrive after the 

beginning of class must report to the catechist for instructions.  Three (3) instances of tardiness will equal one 

day absent. 
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Grade Level Prayers and other Requirements 
 

Kindergarten 
Sign of the Cross 

Begin to learn Glory Be 

Begin to learn Our Father 

Begin to learn Hail Mary 

Begin to learn Guardian Angel Prayer 

 

1st Grade – 

Sign of the Cross 

Glory Be 

Our Father  

Hail Mary 

Guardian Angel Prayer 

 

2nd Grade – All of the prayers listed above, plus: 

Act of Contrition 

Beginning Knowledge of Seven Sacraments  

Beginning Knowledge of Ten Commandments 

Introduction to Reconciliation  

Introduction to Eucharist 

Ritual and Mass Responses 

  

3rd Grade – All of the prayers above, plus  

Intermediate Knowledge of Seven Sacraments and Ten Commandments 

Apostles’ Creed 

Beginning Ritual and How to Pray the Rosary 

 

4th, 5th & 6th Grades – All of the Prayers Above, plus 

Advanced Knowledge of Seven Sacraments and Ten Commandments 

 

 

 

 

                                                          
 

 

 



9 

 

THE SHRINE OF OUR LADY OF GUADALUPE 

RELIGIOUS EDUCATION PROGRAM 
 

Parent/Student Acknowledgement Form 

2022-2023 
 

This handbook provides you with the mission, expectations and guidelines, policies and 

procedures of the Religious Education Program at the Shrine of Our Lady of Guadalupe. 

 

Students, parents, the catechist, administrators and volunteers all have important roles in our 

program.  Policies and procedures in this handbook apply to everyone enrolled, assisting with, 

or participating in our programs.  All families are expected to read, know and follow all that is 

contained in this Handbook. 

 

By signing this page, I acknowledge that I have received a copy of the handbook, read its 

content, and accept all the policies, procedures and requirements contained herein. 

 

A signature on this page also indicates that the due dates for all documents and assignments 

are accepted 

 
 

    ----------- cut along this line ------------ 

 

Sign and return this bottom portion by August 30, 2022 

 

 

Student Name(s)  ________________________________  grade ___________ 

     Print student’s name 

    ________________________________ grade ___________ 

     Print student’s name  

    ________________________________ grade ___________ 

     Print student’s name 

 

(If you have more than one child registered, please fill in their names on the same form) 

 

 

______________________________________________   date ___________ 

 Parent/Guardian Signature 

 

______________________________________________   date ___________ 

 Student Signature (Confirmation Only) 

 

______________________________________________   date ___________ 

Loretta S. Martinez, Coordinator of Religious Education 


